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  Human Resources                             Olympus 116

1.  Who is the contact if you have questions about your 
      benefits? 





2.  What two numbers do I need to access my payroll
      information online? 




3.  Where do I get my faculty contract?




4. Who handles faculty payroll?






5. What is YOUR question for HR?





















Name of artwork:_______________________________________






















Name of artwork:_______________________________________



  Payroll                                                 Olympus 116

1.  What is EEL and how do I access it?




2. Do I have to fill out a time sheet?




3. What is the most important thing I need to know about
     benefits? 




4. If I have a serious medical condition or need to take care of a family member, who should I contact?





5. What is YOUR question for Payroll?
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Name of artwork:_______________________________________




















Name of artwork:_______________________________________


  Center for Disability Services                  Parks

1. Name the accommodations that the Center for Disability
     Services (CDS) provides.




2. What type of diagnoses or disabilities does the CDS see most often?



3. Can a faculty member deny an accommodation that has
     been approved by the CDS office?



4. How do students make arrangements to take a test in the
     CDS?


5. A student just handed me a letter from the CDS – what do I do now?



6. What is YOUR question for CDS?





  Bookstore                                                        Parks

1.  How do I let the Bookstore know what supplies my
      students will need? 




2.  Why is it important to submit book orders by the set
      deadline when it seems so much earlier than the next 
      term begins?





3.  What are some of the textbook and materials alternatives
      for my students?




4. What kinds of things can I purchase for my classroom?




5. What is YOUR question for the bookstore?


































Name of artwork:_______________________________________
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Name of artwork:_______________________________________



  Security                                                        Parks

1. Is this where I get keys for my office and classroom? Who orders them?



2. What should I do if I’m locked out of my office?



3. Can I get into my building/office/classroom on weekends? 
     If so, how?




4. If I need a jump start for my car or I have locked myself out, who do I call?



5. Where can I get a car pool parking pass or an ORCA bus pass?



6. What is YOUR question for Security?
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  Media Services                                              Parks

Can I borrow equipment from Media Services?





What should I do if the equipment in my classroom doesn’t work?





Can media Services print large posters for me?




4.What is YOUR question for Media Services?












  Information Technology (IT)    Shuksan 211

1.  How do I contact IT?




2.  Why would I need to contact IT?




3.  What IT resources can be found on the Intranet?





What is my login and can I change it?




5. What is YOUR question for IT?






  Student Financial Services                    Parks

1.  How many credits do students need to take to get
      financial aid?





2.  Why do I need to provide a last day of attendance for each
      student?






3.  Why do I need to submit grades by a certain date after the
      quarter ends?





4. What is YOUR question for Financial Aid??







  Logistics                                                     Glacier

1.  Can I make copies of copyrighted material out of a book?





2.   Is electronic submission available for printing?





3.  Where do I find the style guide, non-discrimination
      statement and the college logos?





4. Can I send or receive personal mail on campus?





5. Can I have a student pick up my mail or printing?




  Ed Planners                                                  Parks

1. What do Ed Planners do?




2. Do Ed Planners do mandatory advising?







3.Where do students get college transfer information?
















  Cashier’s Office                                            Parks

1.  How do I get a parking permit?



2. How do I arrange for direct deposit?




3. How do I get a gym membership (and how much does it
     cost)?



4. Is this where I buy an ORCA pass? How much is it?




5. What if I forget my parking permit? 




6. Where can I park?





  Enrollment Services                                  Parks

1.  What happens at Enrollment Services?






2. If a parent of a 17-year-old Running Start student in my
    class calls me and asks for his daughter's assignments
    since she is home ill with the flu, may I give him this
    information?





3.  A student was on my roster at the beginning of the
     quarter, and now in the middle of the quarter is not.  She
     told me that she will re-register when she gets her next
     pay check in three weeks.  May she continue coming to
     class?



What is YOUR question for Enrollment Services?
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